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Administrative College Intern

Lenox Hill Neighborhood House, widely recognized as one of New York's premier human services providers, is a 116-year-old settlement house that provides an extensive array of effective and integrated evidence-based programs--social, educational, legal, housing, health, mental health and fitness--which significantly improve the lives of 20,000 people in need each year, ages 3 to 103, on the East Side of Manhattan. Our constituents include older adults, homeless and formerly adults, children and families, recent immigrants, disabled persons and thousands more. For more information, visit www.lenoxhill.org.

We are seeking a College Intern for the Fall semester who will work in our Administrative Department on a broad spectrum of organizational projects. These include government relations, communications, special events, fundraising and technology. The position requires initiative, energy, and a desire to work with others to improve the lives of people in need on the East Side of Manhattan. This is a perfect internship for someone who wants to learn about the non-profit field and work with top-level staff at one of New York's premier human services organizations. It is important that the intern is self-motivated and able to work independently to accurately complete complex projects in a timely manner. The time commitment is 12-15 hours per week. This is an unpaid internship.

Application instructions: 

To apply, please email your resume and cover letter to: 

Claire Grossman 
Manager, External Affairs and Administration 
cgrossman@lenoxhill.org
